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How to navigate to 
statement enquiry page 

 

Overview 

There are 3 ways to navigate to the Statement Reprint page. 

Below are three methods to navigate to the statement page for further statement reprints. 

Method 1: ACCOUNT ENQUIRY from “MY ACCOUNT” dropdown list 

Method 2: View Statements from the account main dashboard 

Method 3: Account Enquiry (Account Statements) from the account main dashboard 

 

Step-by-step guide 

Method 1: ACCOUNT ENQUIRY from “MY ACCOUNT” dropdown list. 
After login, Hover over “DASHBOARD” and click “ACCOUNT ENQUIRY”. 

 

The Statement enquiry page will open. The current month is prefilled as the default.  

 

Click on the drop down to select a different period. 
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Click on “Download” to save a pdf copy to my computer. 

 

 

 

Click on “Display” to see the selected statement on your screen.  

 

If you click on the invoice number in the statement you will see the details of the invoice on your 
screen. You can then select to “Copy to a current order” to add items to your cart, print the invoice 
or email it to your email or another email by clicking on “Reprint Invoice”. 
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Method 2: View Statements from the account main dashboard 
 

In Account Status section of the main dashboard (1), click “View statements” (2). See method 1 for 
statement page navigations and options. 

 

 

 

 

 

 

 

 

 



    
 

  
 4 

 

How to navigate to 
statement enquiry page 

 

Method 3: Account Enquiry (Account Statements) from the account main 
dashboard 
From the main dashboard, scroll down to the bottom, in My Pages section, click “Account 
Enquiry”. See method 1 for statement page navigations and options. 

 

 


