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Overview

There are 3 ways to navigate to the Statement Reprint page.
Below are three methods to navigate to the statement page for further statement reprints.

Method 1: ACCOUNT ENQUIRY from “MY ACCOUNT” dropdown list

Method 2: View Statements from the account main dashboard

Method 3: Account Enquiry (Account Statements) from the account main dashboard

Step-by-step guide

Method 1: ACCOUNT ENQUIRY from “MY ACCOUNT” dropdown list.
After login, Hover over “DASHBOARD” and click “ACCOUNT ENQUIRY”.
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lg oil and other suitable liquids in most applications. This includes fluid power,
lchanical gear, transmission drives and air compressors.

The Statement enquiry page will open. The current month is prefilled as the default.

# |/ Dashboard / Account Enquiry

8 Account Statements

Enquiry Type:

Statement for September

Click on the drop down to select a different period.
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Click on “Download” to save a pdf copy to my computer.

#& | Dashboard / Account Enquiry

@ Account Statements

Enquiry Type:

Statement for September

@ Display ' & Download l

Click on “Display” to see the selected statement on your screen.

#® |/ Dashboard / Account Enquiry

@ Account Statements

Engquiry Type:

Statement for September

' .Displai l & Download

If you click on the invoice number in the statement you will see the details of the invoice on your
screen. You can then select to “Copy to a current order” to add items to your cart, print the invoice
or email it to your email or another email by clicking on “Reprint Invoice”.

Enquiry Type:

Statement for August

o e

B Statement for August
1/08/2024 to 31/08/2024

Subtotal All Periods: Account Balance: Last Payment Date:
$351.78 $351.78 9/08/2024
Current: 30 Days: 60 Days: 90+ Days: Fwd Dated:
$351.78 $0.00 $0.00 $0.00 $0.00
Transaction Date % Invoice Date 3 Type 4 Invoice # DR CRY
$16926.80
cr $2402.40
N $35178
=] $14524.40
$351.78

eceipt, CN - Credit Note/Adjustment Note, €L - Claim, DA - Discoun t, 3E - Journal (Click on the Invoice # to drill down to the original order)




How to navigate to
statement enquiry page

OEmMm

DYNAMICS

Engineered Cooling & Power Solutions

N — . ]

Method 2: View Statements from the account main dashboard

In Account Status section of the main dashboard (1), click “View statements” (2). See method 1 for
statement page navigations and options.
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== My Dashboard
User, Order & Account Management
My Profile
E My Details
Update your persanal details
My Pages
My Favourites Reports Report Subscription Order History
vour favourite products Report Generator Heport Subscription Check the status of your order
Orders On Hold @ Order Templates Order Import Approve Orders @
Orders youve placed on hold vour saved order templates mpart Orders Orders awaiting your approval

User Maintenance

Create and maintain users

Invaice # Your Order # Total

Total Balance Owing $0.00 $0.00
16659 $0.00

otal Balance D s0.00
Total Balance Due $351.78 17304 $0.00

30 Days s3s178
2 1" $20332.00

Current so.00
$21,528.00

iow € r View Invoices & Credit
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Method 3: Account Enquiry (Account Statements) from the account main

dashboard

From the main dashboard, scroll down to the bottom, in My Pages section, click “Account

Enquiry”. See method 1 for statement page navigations and options.
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